KEYBOARDING/COMPUTER

COVER PAGE WORD RUBRIC
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Name: ____________________


Teacher:  Mr. Stotts
Date: _______________


Title of Work: ____________________

Content:

· Grammar and Spelling accurate-use of grammar and spell check

· Appropriate for intended audiences-proper in school setting

· Goes beyond the normal “word processed document”

· Follows the assigned theme

Appearance:

· Easily readable font

· Good page balance of text, graphics, and objects

· Headings and sections identifiable

· Graphics must support theme

Graphics:

At least 3 Graphics using clip art 

· Clip art/Picture
· Name/Class

Word Features:

· Word Art

· Shapes
· Page Border

· Drawing Tools Formats
	Criteria
	2
	4
	6
	Points

	Content
	Meets all  criteria except two
	Meets all criteria except one
	Meets all criteria
	

	Appearance
	Meets all criteria except two
	Meets all criteria except one
	Meets all criteria
	

	Graphics
	Meets all criteria except two
	Meets all criteria except one
	Meets all criteria
	

	Word features
	Meets all criteria except two
	Meets all criteria except one
	Meets all criteria
	

	
	
	
	1 Bonus(
25 Total(
	


